[image: image3.emf]
POLICY:  PARKING REGULATIONS FOR MOTOR VEHICLES


     2010/2011 Academic Year

Regulations and all forms can be accessed via the University portal Travel & Transport  pages: http://portal.winchester.ac.uk/?page=4779
a)  Introduction

The University has 466 parking spaces to satisfy a population of 6,000 students,600 staff and a large number of visitors.  


There are insufficient parking spaces on the University sites to accommodate all users. The Regulations  are intended to maximise the utilisation of the spaces available by providing a package of incentives to reduce single car use, promoting the use of the new South Winchester Park & Ride facility and by annually increasing the parking charges. 


The University cannot guarantee a parking space for permit holders and users should consider if it is more appropriate to use the South of Winchester Park and Ride than on site car parks before applying for a permit.
From September 2010 daily scratch cards will be replaced by a new ‘Pay by Phone’ system which will be available for those persons not wishing to purchase or are ineligible for a full parking permit. Users must register a vehicle using the standard application form and will receive a permit for display in the vehicle at a one off fee of £5.  Parking charges will then be levied on users daily depending on usage by contacting the parking company by texting each time they park on campus. Information on charges is provided in sections i4 and i5 below and will be displayed on signage in car parks.

To encourage the use of alternative transport, a Green Transport Loan of up to £2,000 is available for staff to purchase public transport season tickets or bicycles.
    Park & Ride
South Winchester Park and Ride is now open. The University has negotiated discounts of 50% on the standard rate with the city council making Park and Ride a cost effective alternative to parking on site at a cost of £1.50 per day. This includes bus travel for up to four passengers and you can also use the bus to get around town during the day without paying any additional charges. There are two ways to access this great discount. 
     Option 1 – Smart Cards providing 20 days of parking for £30 + a £2.00 deposit for card refundable on return of card. Contact the parking office to purchase. carparkingoffice@winchester.ac.uk
     Option 2 – Season ticket based on published University term time dates £225 per annum. Staff can make use of Green Transport loan facility to purchase season ticket in instalments through salary deduction. 
     Term Time season tickets are available from Winchester City Council. Staff/Students wishing to apply can complete an application form from the link on the Travel & Transport portal page. http://portal.winchester.ac.uk/?page=4996.  Should anyone wish to be sent an electronic or paper copy direct to them by email or post, or to discuss any queries regarding the Park and Ride, the WCC contact details are: Email: parking@winchester.gov.uk   or  Tel: 01962 848 346

b)  The Rules for the Control of Vehicles on University Property

Users should be mindful that the underlying purpose of the Regulations is to ensure that car parking is managed safely, that vehicles are protected and that users fairly contribute to the costs incurred.


The Regulations apply during term time only (27th September 2010 to 17th December 2010, then 17th January 2011 to 25th March 2011, then 26th April 2011 to 17th June 2011) on the KAC and West Downs Campus from 0800 to 1600 hrs week days and at all times throughout the calendar year at the Sports Stadium at Bar End and Chute House, Basingstoke.  The limited parking at our satellite campus is managed by the staff at the University Sports Stadium and Chute House with enforcement if necessary by the University’s security staff.
  For all other campuses the Regulations are both managed and enforced directly by University security staff.

Staff and students wishing to bring any motor vehicle onto University property must register the vehicle by applying online. Student permits will be sent to the address provided normally within 48 hours after the application has been processed.  Staff permits are valid from 1st September 2010 to 17th June 2011 and will be distributed by internal post. Applications for Staff permits can be made from 23rd August 2010. Student permits are valid from 27th September 2010 to 17th June 2011. Students may apply for a permit once they have enrolled in September 2010.

Application forms for Staff and Student Full/Car share/’Pay by Phone’ permits are only available online at www.winchesterpermits.co.uk Any questions or queries need to be addressed to the University Parking Office: 01962 827117 or carparkingoffice@winchester.ac.uk

The location of the car parks are shown on the back pages of these Regulations. Users should familiarise themselves with the location of car parks designated for their use. 

All Staff/Students/Visitors must only use the specified parking areas designated to them.  Failure to do so will result in the issue of a Civil Penalty Notice.
c)  Registration and Use
1. A valid permit/visitor pass must be purchased and displayed on any vehicle parked on University property.
2. Permits, except those used in accordance with an authorised car share scheme, are not transferrable to other users.  They apply to the specified vehicle only.
3. Persons lending or borrowing permits or aiding and abetting misuse of permits are liable to have their permit revoked.
4. Staff and Student applicants may register more than one vehicle registration on the strict condition that only one vehicle may be parked on the University’s property at any one time.  
5.

Whenever there is a change of vehicle it will be necessary to record the new registration number and return the old permit for amending.  
6.
Replacement of lost or defaced permits will cost £10.

 7.
Permits must be returned with any application for refunds.
d)
Control of Vehicles
1. Permits  must be clearly displayed in the front windscreen of the vehicle at all times.
2. No caravan or trailer may be brought onto a car park without the permission of the Campus Security Officer.
3. All vehicles must park only in the bays provided and the correct staff or student zone as applicable.  No vehicle is allowed to park in any pedestrianised or grassed areas, any open space, loading bay, yellow hatchings, double yellow lines or on the roadways.
4. Every user, irrespective of status, must obey the traffic management directions and instructions of Site Stewards in the execution of their duties.

e)
Parking Areas 


The location of car parks may be found on the Travel and Transport portal pages http://portal.winchester.ac.uk/?page=4996

1.
Student only parking is available on King Alfred Campus at The Dytche and The Stripe (West).
2.
Staff only parking is available at Medecroft, Sports Hall, St Elizabeth’s, The Cottage, St Swithuns, Holm Lodge, St Grimbalds.  Limited staff parking is also available at Chute House, Basingstoke.
3. 

Shared Student /Staff parking is available on the West Downs Student Village and Alwyn 
Hall.
      4. 
Visitor parking is available on Burma Rd and at the front of Masters Lodge at West Downs.

5. Essential Estates work may cause the University to restrict the use of any car park but disruption will be kept to an absolute minimum.  
6. There is no parking within the Queens Road Student Village other than five short stay visitor spaces and 2 disabled spaces.
7. Vehicles used for delivering or collecting goods or picking up or letting off passengers may stop outside buildings or on roadways but only for the minimum period that is required for the uninterrupted loading or unloading or for passengers embarking or alighting. Staff loading/unloading bays are provided beside the Sports Hall entrance and one bay at Medecroft with a maximum waiting time of 30 minutes.

8. Two smart car bays are located by the entrance to the Sports Hall.

f)
Disabled/Accesssible Bays
1. Such bays are intended for severely disabled persons and only Registered Disabled Persons displaying an orange/blue badge issued by a local authority, or a person authorised in each instance by Site Stewards, are entitled to park on one.  Persons living with a disability affecting mobility who produce medical evidence of their lack of mobility, supported by the University’s Head of Disabilities and Learning Diversity, may apply to the University Security & Safety Officer for a marked ‘disabled’permit to allow them the use of a disabled/accessible bay.

g)
Other Designated Areas
1. Visitor parking available on the Burma Road and Masters’ Lodge should be booked in advance through University Main Reception  Visitors wishing to book one of the three visitor spaces outside the Business School, West Downs Centre should book with BLS Reception.   If prior notice is not given, the visitor will be directed to a public car park.
2. Limited parking for Link Tutors in the Faculty of Education is available in front of St Grimbalds Court.  All applications should be made via e-mail: mary.edwards@winchester.ac.uk.
3. Staff Car Share spaces are available at St James Hall (red bays) and West Downs.  Staff car share spaces revert to normal spaces after 1030hrs.

4. 
Student Car Share spaces are available at The Stripe rear (red bays).These remain car share  spaces only all day.
5. Child Care Responsibility: Those members of staff who have a daily child care responsibility which requires them to use their vehicle for accessing school or child care may utilise the Staff car share spaces after 0945hrs provided they have contacted the University Safety and Security Officer or Campus Security Officer and demonstrated that they cannot access the University at an earlier time. Any application will require the support of their relevant Dean or Director of Professional Service.
6. Winchester Sports Stadium: Limited parking is available for coaching staff, disabled visitors and authorised users. Those wishing to park must register and obtain a visitors pass from the Stadium reception.  Failure to do so will result in a Civil Penalty Notice being issued.
h)
Eligibility
1. Students resident in Halls are discouraged from bringing cars to Winchester, and are not 
permitted to park on campus at any time, except when arriving/departing at the beginning/end of term.


2.
Students may apply for a permit who:

(a)
have a residential term-time address more than 5 miles from the University; or
(b)
live within the 5 mile radius and:

· have a relevant disability;or
· require frequent attendance at hospital for medical treatment;or
· have daily child care responsibilities which need the use of their vehicle for the purpose of setting down and picking up children;or

· have to walk more than one mile to get public transport;or

· have to use their car to attend school experience.  Permits will be issued for the period of school experience only and have to be authorised by the Faculty of Education.
Note: the South Winchester Park & Ride is now open providing a practical alternative to on site car parking.

3.
Staff may apply for a permit who:

(a)
have a residential address outside the City limits (ineligible areas specified at section (o) below ; or
(b)
live within the City limits and:

· have a relevant disability;

· require frequent attendance at hospital for medical treatment; or
· have daily child care responsibilities which need the use of their vehicle for the purpose of setting down and picking up children
Occasional parking may be available for other staff through the use of ‘Pay by Phone’ see i.4 below.
4.
Staff may not apply for a full permit who:
· live within the City limits
· visit the University on only one day a week. 

Staff in this situation  may use the ‘Pay by Phone system or park off site at Park and Ride. 
5.
Staff (regardless of their home address) are urged to use the University cars for business use whenever practicable. If using their own car on University business they may apply for a staff business car parking pass for the day of their visit/business parking.  Daily passes can be obtained from the Campus Security Officer.
Note: The South Winchester Park & Ride is now open providing  a practical alternative to on site car parking .
i)
Permit Costs

1.
Staff 
     The annual cost of a full permit for full time eligible staff is based on salary scale and vehicle CO2 emissions.
· The bands will be determined by vehicle emission rates: vehicles emitting more than 140 grams of CO2 per kilometre will fall into the High band; vehicles emitting between 120 and 139 grams will be in the medium band; and the “greenest” vehicles – those emitting less than 120 grams of CO2 per kilometre will be charged to the low band.
     You can check your vehicle emissions on http://taxdisc.direct.gov.uk/EvlPortalApp/
     click on the Vehicle Enquiry tab and follow the instruction.

note:
The emissions rating will only apply for vehicles 2002 plate and newer.  Any older vehicles rating will be based on engine size, i.e.: below 1200cc - Low band. Up to 1549cc – Medium band and over 1549cc – High band.       plus the appropriate salary band

                                                        Low                        Medium                       High
	Salary
	less than 120gms CO2
	between 120-139gms CO2
	over 140gms CO2

	£0.00   up to £15,292
	£96
	£115
	£124

	£15,293 up to £24,273
	£181
	£217
	£235

	£24,274 up to £36,715
	£216
	£259
	£280

	£36,31716 upwards
	£241
	£289
	£313


· The band appropriate for part-time staff will be determined on the basis of gross salary and vehicle CO2 emissions
· Students
     The annual cost of a full permit for full time eligible students is based on vehicle CO2     emissions.
note:

The emissions rating will only apply for vehicles 2002 plate and newer.  Any older vehicles rating will be based on engine size, ie: below 1200cc - Low band,  Up to 1549cc – Medium band and over 1549cc – High band.       
                             Low                     Medium                        High
	less than 120gms CO2
	between 120-139gms CO2
	over 140gms CO2

	£96
	£115
	£124


Applications from Staff & Students submitted after 1st January 2011 will pay 50% of the annual cost of the relevant permit.
2.
Staff car sharers will be issued a permit charged at half the banded cost using the lowest salary band (based on the higher car emission banding of the two) showing the registration number of all participating cars.  Only one of these vehicles can park on any given day and must park in the designated car share area.   Participants will be registered on the University lift share database.
3.
Student car sharers will be issued a permit charged at half the full permit cost (based on the higher car emission banding of the two). The permit will show the registration numbers of all participating cars. Only one of these vehicles can park on any given day and must park in the designated car share area.
4. Staff who live within the City limits, who have an urgent need to bring their car to work will need to use the Park & Ride or ‘Pay by Phone’ at a higher rate of 60 pence per hour.
‘Pay by Phone’ service charges
5. The cost for staff and students living outside the City limits is 30 pence per hour
You will pay:
1. 20 pence initial call cost
2. 20 pence confirmation text (optional)

3. 20 pence reminder text (optional)
Plus the number of hours parked at the appropriate rate (see 4 and 5 above)
6.
Parked vehicles require a permit to be displayed at all times and there is a one off cost of £5 for the ‘Pay by Phone’ permit which will be deducted online when applying.

    7. All student applications must be accompanied with a copy of the vehicle registration document.(scanned  or  photocopied as an electronic file and submitted with the application)
j)
How to apply for permits

 All applications for Staff and Student full permits, Staff or Student Car Share and ‘Pay by Phone’ Permits will need to be completed on-line at www.winchesterpermits.co.uk.  Students are required to show a registration document by scanning and sending online to winchesterpermits.co.uk or by bringing in a copy to the Parking Office at the University. Until this document has been received the application will not be processed.  Payments are made online. Staff opting to pay by salary deduction can do so online.  .
       For those who do not have access to a computer to complete their online application, they should contact the Parking Office on 01962 827117 or carparkingoffice@winchester.ac.uk
       for assistance.   
k)
Contractors

Staff authorising contractors to work on site must notify the University Security & Safety Officer who will give permission for them to park adjacent to the building in which they are working providing the University’s contractors identification is displayed and they have registered at King Alfred’s Campus Reception. 
l)
Penalties and Sanctions
1. Non-compliance with any aspect of this policy may result in a Civil Penalty Notice being issued in compliance with the BPA Code of practice part 2. See:

http://www.britishparking.co.uk/includes/tinymce/jscripts/tiny_mce/plugins/filemanager/files/resources/code_of_practice_part_2.pdf
Payment of the Civil Penalty Notice is £60 reduced to £30 if paid within 14 days.  Payments can be paid on-line at  www.carparkingpartnership.co.uk, by post to Car Parking Partnership, PO Box 597, Northampton, NN4 7XN or by phone by calling 0871 2277275.  Full payment details are shown on the Civil Penalty Notice.
2. Vehicles causing potential danger or serious obstruction may be removed and a Civil Penalty Notice issued plus any removal costs incurred.  Abandoned or long term offending vehicles may be disposed of according to law.
3. The issue of Civil Penalty Notices is undertaken by trained University personnel. The collection of penalty charges will be carried out on behalf of the University by the Car Parking Partnership in accordance with the instructions issued by the University.
4. Holders of permits are not guaranteed a parking place.  When a car park is found to be full, drivers should remove their vehicles without delay. Parking outside marked spaces within car parks is absolutely forbidden (see d(3) above).  Space is usually available on other car parks.  The Site Steward will advise on the current situation or direct you to South Winchester Park and Ride.
5. The University reserves the right to prohibit or restrict access to any area at any time or to change the usage of any individual car park without prior notice.

6. Car owners should keep all doors and windows of their vehicles locked for the full period of parking on University property, and take reasonable precautions to safeguard them and goods therein.

7. No vehicle should be driven in excess of ten miles per hour or such lower limit as may be specified on any Campus road or car park.  The driver shall not drive in a reckless, dangerous or careless manner.  The driver shall ensure that the vehicle is kept in a safe condition as though it were on a public road.
8. Vehicles are brought onto University property at the User’s/Owner’s risk and the University accepts no responsibility for loss or damage to any property or injury to person.

9.
Sanctions which may be applied include:

· Civil Penalty Notices

· The cancellation of permission to park and the surrender of the permit.
10.
An appeal against the issue of a Civil Penalty Notice will only be accepted in writing by 
registered post or via the Car Parking Partnerships website:
www.carparkingpartnership.co.uk within 14 days of issue.  All correspondence should be 
sent to: Car Parking Partnership,PO Box 597,Northampton. NN4 7XN.Tel 0871 2277275
m)
Motor Cycles and Pedal Cycles
1. Pedal cycles, motor scooters, mopeds and motor cycles without sidecars may not be left unattended on University property except in places specificlly provided for such vehicles.  http://www.winchester.ac.uk/?page=4860.  These vehicles do not need to be registered or require a permit but must not occupy parking spaces marked out for motor cars. 
2.Conditions of parking for motor cycles with sidecars, large bodies or with more than two wheels are the same as for motor cars
3.Pedal cycles need not be registered, but may only be left in cycle racks and other places suitable and approved for bicycles.  Cycles must not be taken into buildings or attached to fixtures.

4.All cycles (whether motorised or not) must be parked in an orderly manner and properly secured and immobilised.  Cycles causing an obstruction, likely to cause danger or defacing the University are subject to Civil Penalty Notice or removal.
n)
Financial Assistance – Alternative Transport
1. 
Stage Coach offer season tickets.  Further information can be obtained on-line at www.stagecoachbus.com/south/ or http:www.winchester.ac.uk/?page=10793.  To find your most convenient bus route please log on to http://www.stagecoachbus.com/Timetable.html
2.
Interest free loans of up to £2,000 are available for staff to purchase public transport season tickets, pedal cycles, power assisted cycles, scooters and motorcycles.
o)
City Limits Districts for Staff & Students
For the purposes of these Regulations, the following districts are designated as being within the City Limits.
Abbots Barton




Stanmore
Badger Farm




Teg Down
Dean Lane Corner



The Valley
Harestock





Weeke
Highcliffe





Winnall
Hyde

Olivers Battery

Pitt

St Cross

[image: image4.png]



A copy of the full Regulations is available on the University Portal.
You Must:

1. Have your permit on display at all times.  Specialised rules apply to authorised car share schemes

2. Only park within a marked bay
3. Follow any directive from the Site Stewards
4. Abide by the University’s Parking Regulations
5. Keep your vehicle in a safe condition, locked and secured, when parked
6. Return your permit in order to receive a car parking refund
You Must Not:
1. Misuse/lend/borrow a permit

2. Park on any grassed area, open space, loading bay or roadway

3. Park in the visitors bays or half hour spaces without permission

4. Cause obstruction or potential danger

5. Drive in excess of 10 mph or at such lower limit designated by signs

6. Drive recklessly, dangerously or carelessly

Penalties and Sanctions
1. Replacement of lost permits will cost £10.   No second or subsequent permits will be issued.

2. Non-compliance with the Regulations may result in the issue of a Civil Penalty Notice incurring a cost of £60 reduced to £30 if it is paid within 14 days of the parking violation.
3. Vehicles are used and parked at the User’s/Owner’s risk.  The University accepts no responsibility for any loss or damage to vehicles or property left therein.

4
Sanctions may include:

a) Civil Penalty Notices

b) The cancellation of permission to park and the surrender of the permit.
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SUMMARYOF RULES FOR DRIVERS OF CARS





Disabled Parking spaces 





Masters’ Lodge





The Cottage





St Swithuns





Main Building





1





3





2





2





1





Disabled Parking Spaces            no. of spaces


5  St Swithuns                                (1)


2  Main Building                             (5)


3  St Grimbalds                              (1)


4  St James                                    (2)


6  Sports Hall                                 (1)


1  Medecroft                                   (2)


7  West Downs                              (6)
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University Centre





Alwyn Hall





Stripe West





No parking





Holm Lodge





Sports Hall





Dytche (main)





Stripe Rear





Medecroft 





Visitors





St Grimbalds





St Elizabeth’s





St James





West Downs





4





5





6





7





7





visitors





All Areas at West Downs are now Staff/Student parking 


except for 3 visitors bays at the front of Masters Lodge





�





Staff & Student Parking on King Alfred & West Downs Campus 





Masters’ Lodge





The Cottage





Main Building





St Swithuns





     Numbered areas where parking is available on KAC and WDSV


Staff Areas


2   St Swithun’s Lodge                      (4)


3   The Cottage                                 (10)


8   St Grimbalds Court                      (7)


20 Medecroft                                    (107)


23 Holm Lodge                                 (2)


9,10 St.James & St Elizabeth Hall   15)





Staff Car Share


9,10 St James & St Elizabeth Hall   (12)


22 West Downs                                 (2)


    


Visitors


7   Main Building (Burma Road)       (14)


11 University Centre Reception         (1 )


      (half hour drop off only)                          


22 Masters Lodge West Downs        (4)





Unloading Bay


15 Sports Hall                                    (1)


20 Medecroft                                     (1)





Smart Car


15 Sports Hall                                   (2)�
Student Areas


18  Stripe West                            (32)


Dytche (Main)                              (101)





 Staff & Student  Areas


1   Alwyn Hall                               (25)


22 West Downs                            (86)





Student Car Share


18  Stripe rear                            (13)           





Disabled


2   St Swithuns                               (1)


7   Main Building                            (5)


8   St Grimbalds                             (1)


10 St James                                   (2)


15 Sports Hall                                 (1)


20  Medecroft                                 (2)


22  West Downs                             (6)





Total 458 spaces�
�
�
�
�
�
�
�
�
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�






VISITORS PARKING – On Burma Road.


Visitors parking to be booked in advance at Reception.  14 spaces + 1,  30 minute bay for drop off





MOTORCYCLES


Areas have been set aside for Mopeds/ Motorbikes/Scooters. Covered area 7 (MB), the rear of area 8 (ST.G Ct) the Dytche, Alwyn(1space) and MC (1space)


Further details from USSO on extn 7575 or e-mail mary.edwards





University Centre





Alwyn Hall





Stripe West





Strictly 


No parking





Holm Lodge





Sports Hall





Dytche (main)





Stripe Rear





Medecroft 





Visitors





St Grimbalds





St Elizabeth’s





St James





West Downs
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